
Tuitions and Fees Information

The aim of this document is to provide a summary of the Treasury 

Office’s activity and its work with students.

ATTENTION

This document does not preclude consulting the University’s annual payment regulations for the current academic year



Administration and Finance Department

Treasury Office | “Tesouraria”

Location:

Ground floor of the University’s Library Building (“Edifício da Biblioteca Universitária João Paulo II”).

Contact information:

Walk-in hours: 

For information on the payment situation, payment deadlines, amounts payable, ATM entity codes and references, students should

check their personal student page from time to time on E-sca at http://sca.lisboa.ucp.pt/e-sca/

If you do not find the information you require there, contact UCP’s Treasury Office, which will gladly assist you.

Contacts

Monday, Tuesday, Wednesday and Friday Thursday

9.30am-12.30pm / 2pm-5pm 9.30am-6pm

Hugo Brandão hbrandao@lisboa.ucp.pt

Vanda Pinheiro vandapinheiro@lisboa.ucp.pt

Cristina Rodrigues cristina@lisboa.ucp.pt

This office’s responsibilities include payment processing, issue of receipts and 

treasury information on the student pages of the E-SCA portal.

http://sca.lisboa.ucp.pt/e-sca/


ENROLMENT and FEES

The University applies fees, rates and charges according to attendance of courses and other related services (formal 

request to the academic directors, issue of certificates, declarations, diplomas, etc.)

ENROLMENT and ANNUAL REGISTRATION 

Enrolment: payment is due only once. Non-refundable sums even if the student withdraws before the effective start

of classes.

Annual Registration Fee: payable every year in July. Upon registration, students undertake a commitment to pay

fees during that entire academic year, unless the student cancels his/her enrolment. Necessary adjustments will later

be made.

Students with scholarships and students with family benefits must bear in mind that the grant only covers regular

ECTS (up to 60 ECTS per year), any extra ECTS will be paid in full as defined on the tuition fees list.

The annual registration fee, formal requests, improvement exams or finalists exams are not covered by scholarships.

Enrolment and Annual Registration 

The annual table of fees, rates and charges as well as all regulations are

available for consultation in the Treasury Office, and can be found in “Notices and

Messages” (“Avisos e Comunicados”) on the UCP Lisbon homepage (HERE)

http://www.ucp.pt/site/custom/template/ucptplcrhome.asp?sspageID=360&lang=1


ENROLMENT and FEES

Information on the payable fees is provided on the personal page for each student on E-sca, based on the

ECTS the student is enrolled in.

Please check your E-sca personal page to consult your payment deadlines.

Should the payment deadline fall on a weekend or bank holiday, the deadline moves to the next working day.

The payment deadline is the same whichever payment method is chosen

The fees are due in five monthly instalments for each academic semester.

The months involving fee instalments are: September to June.

 The monthly fees are calculated in line with the number of ECTS for which the student is enrolled in that semester.

A student per semester can enrol in maximum of 33 ECTS (during the 1st and 2nd Year)

or 35 ECTS (during the 3rd Year and forward).

For special conditions students must submit a formal request to the Undergraduate Academic Director.

There is no minimum number of ECTS enrolment, but the payment of the monthly fee cannot be inferior to 10 

ECTS.

Fees must be paid by the 10th of each month.

In September, the fee may be paid by the 20th.

Should the payment deadline fall on a weekend or bank holiday, the deadline moves to the next working day.

The payment deadline is the same whichever payment method is chosen.

Information and Deadlines

Monthly Fee = 1 ECTS value * number of ECTS the student is enrolled in the semester

https://sca.lisboa.ucp.pt/e-sca/esca.aspx
https://sca.lisboa.ucp.pt/e-sca/esca.aspx


ENROLMENT and FEES

For the first Month of the semester all students pay 30 ECTS by default (September and February), on the second

month of the semester (October and March) a clearance of the monthly tuitions amount is processed.

If you undertake the Erasmus Program there are some regulations to take into consideration:

1. The Annual Registration must be paid for insurances and enrolment purposes.

2. Students will have a flat monthly tuition of 30 ECTS and only upon your return to CATÓLICA-LISBON the

clearance of the monthly tuitions amount will be processed based on the ECTS you done abroad with waiver.

.

Monthly Payment and Erasmus Program

Example: If I am enroled in 31 ECTS 

on February, I will pay 30 ECTS= 30 ECTS * 18,50€ =555€

but on March, I will pay 1 ECTS from February = 18.50€; and the regular monthly tuition: 31 ECTS*18,50€ = 573.5€

ECTS done abroad:  Less than 30 ECTS There is no reimbursement of the waiver of the ECTS done abroad.

Payment of minimum of 30 ECTS mandatory. 

ECTS done abroad:  More than 30 ECTS The number of exceeded ECTS will be accounted for and set as an extra fee

upon the courses’ waiver in the student’s study plan.



ENROLMENT and FEES

If during the semester the student wants to enrol or drop a course, the monthly fee has to be adjusted to the number of

ECTS. Do a formal request to the Undergraduate Academic Directors explaining your choices on E-sca or in person at

the Secretariat Office.

Changing your enrolment, dropping or adding a course, after the course changing period, implies a penalty fee for late

course enrolment.

In case of dropping a course: If the formal request is done after the 10th of each month (payment deadline for the

monthly fee), the student will pay for the ECTS of the course in that month, and all clearances will be done for the

forthcoming months. There is no reimbursement for previous months.

In case of adding a course: The Treasury Office will do a rectification of your future monthly fees and the course will

be accounted for taking into consideration all the semester (five months).

If a student wants to cancel or suspend his/her registration in the Faculty, a formal request to the Undergraduate

Academic Director is necessary (See Tutorial HERE).

If this request is done until the 10th (payment deadline for the monthly fee) of the four first months of the semester,

the student will not need to pay for the ECTS of that month, after the 10th the monthly fee will be charged.

.

Enrolment Change

https://sca.lisboa.ucp.pt/e-sca/esca.aspx
https://www.clsbe.lisboa.ucp.pt/system/files/assets/files/formal-request-tutorial.pdf


Payment

A - “MULTIBANCO” (ATM)

To pay using this method, you must access “E-Serviços ao Cidadão Académico” (E-SCA) on the UCP Lisbon page, 

taking the following steps:

Go to: http://sca.lisboa.ucp.pt/e-sca/

On the left, where it says “Autenticação E-SCA Plus”, “Perfil” choose “Alunos” and enter your login and password

as provided to new students by the Students Affairs Office

Select “O Aluno na Instituição” (“The Student in the Institution”) in the top menu

Select where it says “Forma de Pagamento” (“Payment Type”) for the record relating to Fees to obtain the entity

code (20849) and reference (this varies from student to student and from month to month) and the fee amount.

Then make your way to a ATM, choosing the "Pagamentos de Serviços" (“Payments for Services”) option and enter 

the entity code, reference and amount.

B - UCP’s TREASURY OFFICE

This method is less convenient as it involves waiting in line, thus wasting students’ time.

You must book ahead with the Treasury Office to handle special or anomalous situations and to request clarifications 

as necessary.

Payment Methods  

https://sca.lisboa.ucp.pt/e-sca/esca.aspx


For International Students Only

Payment

BANK TRANSFER | for International Students only:

It’s possible for international students to pay the tuition fee by bank transfer. However, for that purpose you must

follow the rules below:

The student will have to fill out a form (available HERE and also in Student Affairs Office) and deliver it in person to

the Treasury Office (‘Tesouraria’). This form is not an account debit authorization. It identifies the student making the

payment, as the student may not be the account holder. Your information will not be used for any other purpose.

Any bank transfer charges will be the student’s responsibility. The final amount received by the university has to be

equal to the amount due.

If the requested details are incorrect, or if the payments are made using different details to those delivered at the

Treasury Office, the system will not validate the payments and the student will be responsible for coming to the office

in person as soon as the tuition fee processing is found to be invalid to provide documentary evidence that the

payment was made.

If the student needs to change the account making the transfer, he/she should communicate this to the Treasury

Office a month in advance.

Payment Methods  

INTERNATIONAL STUDENTS ONLY - Bank Transfer

Information on the payable fee is provided on the personal

page for each student on E-SCA, in accordance with the

number of ECTS the student is enroled in.

https://www.clsbe.lisboa.ucp.pt/system/files/assets/files/form-international-transfers.pdf


Late Payment and Consequences

The deadlines for payments are published in the Treasury Office and your Student E-sca Profile.

Fines will be applicable when payments are made after these deadlines (additional rate, known as “multa”).

In case of failure to pay until the 10th of each month, a monthly fine of 10% of the amount is applicable in

accordance with the ‘Rate, charges and fee table’.

Other fines of the same value will be added each month, until full payment of the due amount.

The first payment made by check or in cash after the late payment will be used in the following order: to reimburse

expenses, to settle fines and to pay the fee that has been outstanding the longest.

If the late fees are paid by check, only after the funds have been verified, will the penalties fee be removed.

In the case of a refused or ‘bounced’ check, on top of the fine described above, reimbursement will be charged for any

bank charges borne by UCP. Also any payment to rectify the situation is always made in cash or by card payment in

the UCP Treasury Office.

Consequences of Failure to Pay

Failure to pay two monthly instalments, a debt for more than two months, or any debt at the end of the Program or

upon cancellation of enrolment, leads to withdrawal of services provided by UCP to the student, namely access

to the library, use of the car parks, discounts in the canteens and the bookshop.

Access to E-SCA will also be blocked, apart from to the “Situação de tesouraria” (“Payment situation”).

The existence of any debts also implies that certificates are not issued (including those for the completion of the

Program), grades are not published, enrolment in exams or any other assessment types are cancelled and the annual

enrolment is not renewed, among other restrictions.

Late Payment



UCP Tuitions And Fees Table

This document does not preclude consulting the University’s Tuitions, Fees Table

See full
table 
HERE

http://www.ucp.pt/site/custom/template/ucptplportalpag.asp?SSPAGEID=386&lang=1&artigoID=4262

